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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Yes
	Management Related: 10
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: David C. Carlson
	SUPERVISOR'S CLASS: Program Manager III
	personnel analyst: Patrice Yang
	personnel date: 01/19/10
	PERCENT OF TIME: 35%
	activity: POSITION SUMMARYUnder direction of the Program Manager III of the Floodway Ecosystem Sustainability Branch of the FloodSAFE Environmental Stewardship and Statewide Resources Office, participate in formulating, planning, organizing, managing and directing work necessary to develop, plan, and implement a comprehensive Conservation Strategy for the Central Valley Flood Protection Plan, including identifying all necessary activities that comply with CEQA and NEPA, Fish and Game Code section 2800 et seq., Federal Endangered Species Action sections 7and 10, and with other requirements of the Disaster Preparedness and Flood Prevention Bond Act of 2006 (Prop 1E) and Senate Bill 5 (2007) in relation to statewide planning.ESSENTIAL FUNCTIONSThis position requires the incumbent to work cooperatively with others, maintain regular, consistent, and predictable attendance; possess good oral and written communication skills; and exercise initiative and good judgement.  The specific essential duties include, but are not limited to, the following:Coordinate, oversee, and manage the environmental compliance (CEQA/NEPA) and permitting in support of the formulation of the Central Valley Flood Protection Plan (CVFPP) and the Conservation Strategy for the CVFPP.  Identify and develop programmatic approaches to environmental compliance and permitting.  Direct and manage DWR staff and consultants in the preparation of all necessary environmental permits, biological assessments, and other requirements to achieve compliance.  Coordinate with regulatory agency staff and management as needed to develop permit conditions.  Ensure understanding and consensus on compliance and permitting projects, and resolve issues of misunderstandings or interpretation.   
	classification: Program Manager I, California Bay-Delta Authority
	appointee: 
	dwr position number: 1131-0783-BCP
	sap personnel no: 
	sap position number: 50045320
	division: FloodSAFE Env Stewardship & Statewide Res Office
	mcr: 
	percent2: 30%10%10%10%5%
	activity2: Develop and manage contracts relating to environmental compliance activities.  Prepare requests for proposals, scopes of work, task orders, and other contracting documents.  Work closely with DWR legal staff to ensure compliance is being achieved.  Review consultant work projects and invoices for technical adequacy and accuracy and for compliance with task and budgeted requirements.  Work with consultants to coordinate technical integration of their deliverables among different task orders and to coordinate incorporation of review comments from other agencies into the deliverables associated with the task orders.Develop an integrated, programmatic plan for mitigation, including locating suitable mitigation properties.  Prepare and manage contracts to develop the needed mitigation, ensure performance of the mitigation measures, and oversee the processes necessary for perpetual management of the  properties.  Participate in planning and leading discussions with State, federal, local agencies, NGO's and stakeholders in the development and establishment of one or more long term  conservation/mitigation banks to meet existing and future mitigation requirements of the CVFPP.  Represent the Department and coordinate with other agencies in the development of regional advance mitigation planning (RAMP).  Direct DWR staff in investigating potential opportunities for siting a bank.   Participate in planning and developing the Conservation Strategy for the CVFPP that will allow for levee maintenance and levee improvements while maintaining and restoring the ecological health of riparian, aquatic, and terrestrial ecosystems within the planning area of the flood control project, including developing measures that will allow for floodplain processes and that will reduce mitigation requirements.  Travel to meetings may require the operation of an automobile on pubic roadways. Plan, oversee, manage and participate in workshops, hearings, public meetings, and other forums in support of both the CVFPP and the Conservation Strategy.  Participate in planning and managing the administrative and program control functions of the Office. These may include, and are not limited to information technology, training, budgeting, and utilization of SAP to produce program management reports.   SPECIAL REQUIREMENTSClose working relationships with other involved entities including federal agencies, state agencies, counties, cities, water districts, and special districts is required.  Must be willing to work extended hours on occasion.  Some overnight travel is required.Must possess a valid California driver's license.  
	percent 3: 
	activity3: OTHER RESPONSIBILITIESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	supervisor name: 
	employee name: 


